
 

American Job Center serving Jefferson, Clear Creek and Gilpin 

counties is an equal opportunity program; auxiliary services are 

available upon request to individuals with disabilities. 

Registering with Connecting Colorado 
 
Where do I begin? 
 

1. Open the internet and go to www.connectingcolorado.com. 
 

2. Under ‘Job Seekers,’ click on ‘Register & Upload your resume’. 
 

3. Fill out each page completely with the information requested. 
 

4. Be sure to write down the password you entered on the first page as you will need it when you 
return to the website to search for jobs and/or update your account. 

 
5. When you complete a page, click on the ‘Go’ button at the bottom to move to the next page. 

 
6. After you have clicked ‘Go’ if a box appears indicating that some sections were not completed 

correctly, return to the sections indicated by a red arrow on the left-hand side and complete 
them according to the instructions provided (for example: if it states “no dashes” or asks for 
dates to be formatted as mm/yyyy). 

 
7. When you have completed the last page and read the Equal Opportunity statement, click ‘Go’ at 

the bottom of the page to finalize your registration. 
 
How can I update my information? 
 

1. Open the internet and go to www.connectingcolorado.com.  
 

2. Under ‘Job Seekers,’ enter your social security number and password in the spaces provided; 
click the ‘Sign In’ button.  If you forgot your password, click on the ‘Forgot Password’ link and 
follow the directions to reset your password. 

 
3. To update your personal information, click on ‘Personal Information’ in the blue tool bar. Review 

the information and make changes, as necessary. 
 

4. To update your job title and skills, click on ‘Job Title/Skills’ in the blue tool bar. Review the 
information and make changes, as necessary. 
 
 
 

 
 
 
 

http://www.connectingcolorado.com/
http://www.conectingcolorado.com/
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How do I attach my resume? 
 

1. Open the internet and go to www.connectingcolorado.com. 
 

2. Under ‘Job Seekers,’ enter your social security number and password in the spaces provided; 
click the ‘Sign In’ button.  If you forgot your password, click on the ‘Forgot Password’ link and 
follow the directions to reset your password. 

 
3. To attach your resume, click on ‘Resumes’ in the blue tool bar.  

 
4. Name your document (for example: “John Doe Resume”). 

 
5. Click on the ‘Browse’ button to locate your resume and click on ‘Open’ to upload. 

 
6. The file should show up in the space next to ‘Browse’.  Click ‘Attach’ and check the box to accept 

changes and the file will be saved. 
 
How can I search for jobs? 
 

1. Open the internet and go to www.connectingcolorado.com.  
 

7. Under ‘Job Seekers,’ enter your social security number and password in the spaces provided; 
click the ‘Sign In’ button.  If you forgot your password, click on the ‘Forgot Password’ link and 
follow the directions to reset your password. 

 
2. To search for jobs, click on ‘Job Search’ in the blue tool bar; you may now perform a “Custom 

Job Search” by completing the information requested.  
 

3. When you find a job you are interested in, click on ‘How to Apply’ in the blue tool bar for 
employer contact information.  

 
4. On your home page there is an “Automated Matching” box that will list any jobs that match 

your registration information/skills with the jobs posted on the website.   
 

5. On your home page there is also a “Job Number Lookup” box that allows you to enter a job 
order number and click ‘Go’ to view the job description.   

 

http://www.connectingcolorado.com/
http://www.conectingcolorado.com/

